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Special Cataloguing Problems: Information files. 

The vertical files in the Music Department at the Metropolitan 
Toronto Library are a primary source of information for contem- 
porary personalities, current musical events and a range of 
musical subjects for which monograph information is not available. 

Sources and selection. 

The Toronto Globe and Mail and the Toronto Star are clipped 
daily and perhapsprovide the bulk of the material although other 
material--press releases from CBC, the Canadian Opera Company, 
the National Arts Centre, the Royal Conservatory, International 
Artists, the St. Lawrence Centre; brochures and articles gleaned 
from any variety of sources (festivals, magazines, organizations)- 
are sought and added. No attempt is made to search out and add 
all published articles on any personality. The files, in that 
sense, supplement Music Index and the index of current magazines 
(primarily Canadian) produced by the department staff. Stress 
is on Canadian material, especially biographical information. 
We clip and add every article music-related that appears in the 
two newspapers. At the present time--ongoing for a number of 
years--we are reviewing and weeding files, removing the little 
items that once may have had currency but from a longer range 
perspective contribute nothing to the historical record. We are 
more frequently giving individual access to pamphlets or sub- 
stantial articles (off-prints, photocopies), Department (not 
cataloguing) staff provide basic cataloguing, assign desired 
subject headings, assign an accession numbersand file the item 
in a designated Pamphlet File. Pale-coloured cards in the cata- 
logue identify these items as Department-processed. 

Organization and method. 

Newspaper articles and partial page items are mounted on letter- 
size white paper, clipped and reassembled if necessary to ac- 
complish this. Each article is identified by subject, source 
and date. Files are housed in one alphabetical sequence in file 
cabinets in a non-public area. For each file an index card is 
made and filed in the public catalogue in drawers marked Vertical 
File Index. Canadian files and index cards are colour identified 
as an aid to users. Users are referred to the Index and request 
desired files by presenting retrieval slips. 

Headings 

Most files are Name files. We use the familiar form of the name, 
the name known by the public. Cross references are made in the 
index as necessary. Rock and pop groups and ensembles are entered 



b y  t h e  name of  t h e  g r o u p .  I n  t h e  c a s e  o f  C a n a d i a n  c h a m b e r  
e n s e m b l e s  " s e e "  a n d  " s e e  a l s o "  r e f e r e n c e s  a r e  made  f r o m  t h e  
name o f  e a c h  member o f  t h e  e n s e m b l e .  S o m e t i m e s  i t  i s  n e c e s s a r y  
t o  d u p l i c a t e  a n  a r t i c l e  when  i t  r e l a t e s  t o  m o r e  t h a n  o n e  p e r s o n  
f o r  e a c h  o f  whom t h e r e  i s  a  s e p a r a t e  f i l e .  O b v i o u s l y ,  f i l e s  d o  
n o t  r e m a i n  f i x e d .  A s  g r o u p s  f o r m  a n d  s p l i t ,  f i l e s  m u s t  somehow 
b e  a d j u s t e d .  T h i s  i s  p a r t i c u l a r l y  t r u e  i n  t h e  c a s e  o f  j a z z  g r o u p s  
a n d  s m a l l e r  c h a m b e r  e n s e m b l e s  w h e r e  s o m e  o f  t h e  p e r s o n a l i t i e s  
c o n t i n u e  i n  i n d i v i d u a l  c a r e e r s .  " S e e  a l s o "  r e f e r e n c e s  i n  t h e  i n -  
d e x  a r e  u t i l i z e d  i n  t h e s e  i n s t a n c e s .  S u b j e c t  f i l e s  a r e  t h e  m o s t  
d i f f i c u l t  a n d  l e a s t  f r e q u e n t l y  u s e d .  E x p e r i e n c e  i n  a s s i g n i n g  
h e a d i n g s  f o r  t h e s e  f i l e s  h a s  p r o v e d  t h a t  LC s u b j e c t  h e a d i n g s  a r e  
b e s t .  E x p e r i e n c e  a l s o  s h o w s  t h a t  a  s m a l l  r a n g e  o f  s u b j e c t s  i s  
u s e d - - t h o s e  f o r  w h i c h  m a t e r i a l  i s  n o t  a v a i l a b l e  r e a d i l y  e l s e w h e r e  
( m o n o g r a p h s ,  m a g a z i n e s ) .  I m p o r t a n t  f i l e s  s e e m  t o  b e  J a z z - T o r o n t o ,  
P h o n o r e c o r d s - - I n d u s t r y  a n d  t r a d e - - C a n a d a ,  R o c k  c o n c e r t s ,  New w a v e  
m u s i c ,  M u s i c i a n s - - L a b o u r  r e l a t i o n s .  Much u s e d  a r e  t h e  f i l e s  o n  
M a s s e y  H a l l  a n d  Roy T h o m s o n  H a l l .  I I  S e a s o n "  f i l e s  f o r  l o n g  
e s t a b l i s h e d  i n s t i t u t i o n s  o r  e n s e m b l e s  a r e  m a i n t a i n e d  ( e . g .  TSO, 
C O C ,  K i w a n i s  F e s t i v a l ,  J a z z - T o r o n t o ) .  D i v i s i o n s  a r e  m a d e  a c c o r d -  
i n g  t o  t h e  a m o u n t  o f  m a t e r i a l  g a t h e r e d  o v e r  a y e a r ,  t w o  y e a r s ,  
e t c .  a n d  a r e  r e v i e w e d  a n d  w e e d e d  a t  t h e  e n d  o f  t h e  " s e a s o n " .  
I n f o r m a t i o n  i s  r e t a i n e d  t o  g i v e  a  h i s t o r i c a l  o r  f o c u s s e d  p e r s p e c t -  
i v e .  

L i f e  o f  t h e  f i l e s  

Some o f  t h e  m o s t  " s u c c e s s f u l "  f i l e s  h a v e  n o  p e r m a n e n c y  w h a t e v e r !  
F i l e s  f o r  t h e  R o l l i n g  S t o n e s  a n d  L e d  Z e p p e l i n ,  f o r  i n s t a n c e ,  
h a v e  d i s a p p e a r e d  a n d  b e e n  r e b o r n .  B e c a u s e  o f  t h i s  r i s k  o f  l o s -  
i n g  f i l e  c o n t e n t s ,  i n  t h e  l a s t  two  y e a r s  we b e g a n  a p r o g r a m  o f  
m i c r o f i l m i n g  t h e  c o n t e n t s  o f  t h e  m o s t  v a l u a b l e  C a n a d i a n  f i l e s 1 .  
T h u s ,  f o r  t h e  r e c o r d ,  a n d  f o r  many o f  o u r  u s e r / r e s e a r c h e r s ,  a  
s o u r c e  o f  i n f o r m a t i o n  w i l l  r e m a i n .  

' ~ o t e  t h a t  f o r  c o p y r i g h t  r e a s o n s ,  d u p l i c a t i o n  o f  t h i s  
m i c r o f i l m  c a n n o t  b e  made  a v a i l a b l e  t o  i n t e r e s t e d  i n -  
s t i t u t i o n s  o r  i n d i v i d u a l s .  

T s a b e l  R o s e .  
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